FIXTURE SECRETARY

The role of the Fixture Secretary is to arrange, establish a fixture list for the whole season and confirm or rearrange fixtures during the season
Roles & Responsibilities

· To liaise with other external Fixture Secretaries to offer and receive friendly fixtures.

· To plan friendly fixtures for the next playing season

· In conjunction with the Club Captain and committee , oversee the publishing of the fixture card on the website and notice boards.

· Inform Club Captain in respect of any changes to the published programme.

Knowledge and Skills Required
· Approachable and friendly

· Effective communication and organisation skills.

· Attention to detail and accuracy

· Enthusiastic

· Able to work well with people

· Prepared to make a regular time commitment

· Diplomatic
